
Offer 
Receive job offer from YL 
department

7

Onboarding 
Send onboarding documents to 
HR Department

9

Interview
Attend interview. Be ready to 
show documentation so 
interviewer can verify. 

APPLICANT FLOW
CHART

Apply
Apply through application form 

Interview 
Book interview using Calendly link 

Successful Application
Receive interview invitation  

1

3

5

2

Careers Page
Review centre information on 
careers page & YL web pages 4

6

If you have any questions, 

CONTACT US
Email: ylc.recruitment@ihlondon.com | Call: (0) 20 7611 2471

Agreement
Receive casual agreement, offer 
letter, HMRC form & IH 
Declaration from YL department 

8

10
Courses 
Complete role specific 
courses on Teacher Portal

*Receive
pre-interview 

task two 
hours before 

interview 

Documentation 
Prepare below documents before 
interview: right to work, passport, 2 x proof of 
address (online versions not accepted) 

**Invite for 
second round

interview

*Centre Management positions

11
FAQs
Read staff handbook and 
FAQs

12
Induction 
Arrive at the centre for 
induction 

**Centre Management positions 

https://www.ihlondon.com/young-learners/
https://www.ihlondon.com/contact-us/



