	
	
	



DECLARATION FORM – NEW STARTERS
IH London Application form
PRIVATE AND CONFIDENTIAL                                      
· PLEASE COMPLETE THIS FORM ELECTRONICALLY 
· ANSWER ALL QUESTIONS HONESTLY AND TRUTHFULLY 
· READ THE DECLARATION AND DATA PROTECTION SECTIONS 
· SIGN AND DATE THE FORM 
	PERSONAL PARTICULARS 

	TITLE 
	 

	FULL NAME (as passport)
	 

	MARITAL STATUS 
	 

	EMERGENCY	 

	CONTACT NAME 
	 

	RELATIONSHIP 
	 

	FULL ADDRESS 
	 

	EMAIL ADDRESS 
	 

	CONTACT NUMBER 
	 

	                                                                                              BANK DETAILS ​I authorise International House to pay my salary into the below account​ 

	BANK/BUILDING SOCIETY NAME 
	 

	BRANCH ADDRESS 
	 

	ACCOUNT NAME 
	 

	SORT CODE 
	 

	ACCOUNT NUMBER 
	 

	ELIGIBILITY 

	In accordance with the Immigration, Asylum and Nationality Act 2006, you are required to provide evidence of your eligibility to work in the UK. This may include a valid passport, ID card, or other relevant travel document. If you do not hold any of these, you must provide two alternative documents, such as a full UK birth certificate and a document showing your National Insurance number (for example, a P45, P60, or payslip). Please note that any offer of employment is conditional upon providing satisfactory evidence of your eligibility to work in the UK. Failure to provide such evidence may result in the withdrawal of the offer.Your right to work in the UK, references, and Enhanced DBS check will be collected and processed by our authorised third-party provider, Giant Background Screening, in accordance with UK GDPR and the Data Protection Act 2018.

	Are you eligible for employment in the UK, in accordance with the above Act? 
	 

	Do you have a proof of eligibility to work in the UK? 
	 

	Do you require a Work Permit to work in the UK? 
	 

	If so, please give a Work Permit number 
	 


 

DECLARATION 
I declare that, to the best of my knowledge, the information I have provided throughout the recruitment process, whether in writing or verbally, is accurate and complete. I understand that providing false or misleading information may result in the withdrawal of an offer of employment or disciplinary action.
I consent to the Company verifying any information provided, including contacting referees and checking my experience, achievements, skills, qualifications, identity, and eligibility to work in the UK. I understand that any offer of employment is conditional upon receipt of satisfactory references, evidence of qualifications, proof of identity, and confirmation of my right to work.
I declare that I am not barred from working with children or vulnerable adults and that I will comply with International House London’s Safeguarding Policy. I understand that there is no reason why I would be considered unsuitable to work within regulated activities.
I understand that, in line with the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, I must disclose any relevant convictions, cautions, or pending charges. Having a criminal record will not automatically prevent employment; each case will be considered fairly, taking into account the nature of the position and the circumstances of the offence.
Criminal Record Declaration  
Due to the nature of this post, it is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Exceptions Order 1975. Therefore, you are required to disclose all criminal convictions, including ‘spent’ convictions, as well as any criminal charges or summonses pending against you. You will also be required to complete an Enhanced Disclosure and Barring Service (DBS) check. International House London complies fully with the DBS Code of Practice and will treat all applicants fairly. Each case will be considered on its individual merits. Having a criminal record does not automatically prevent employment; any decision will take into account the nature of the position and the circumstances of the offence.
Information disclosed as part of this process will only be viewed by individuals who need to see it as part of the recruitment and selection process and will be handled in accordance with UK GDPR and the Data Protection Act 2018.
	Do you have any ‘spent’ or ‘unspent’ convictions?   
	  

	If you have answered yes, please provide details of your criminal record 
	 


 
DATA PROTECTION
I understand that the Company collects and processes certain personal information about employees in order to operate its business and to fulfil its legal obligations, in accordance with UK GDPR and the Data Protection Act 2018. The information I have provided on this application form will be used during the recruitment process and, if appointed, will form part of my personnel records. I consent to the Company holding and processing such information only for as long as is necessary to fulfil the purposes for which it was obtained, including secure disposal or destruction when no longer required. I understand that the Company will take all reasonable precautions to protect this information from unauthorised access, use, or disclosure.
 
Full Name ______________________________                  Signed   __________________________                   Dated   ________________       
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